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1. Purpose

This guideline establishes the appointment and selection process for filling endowed chairs
and professorships, including termed chairs and professorships. All appointments to an
endowed chair or professorship must comply with the enabling language of the endowed chair
or professorship gift agreement, including any eligibility requirements.

The guideline is intended to be consistent with the terms of the University’s gift policy, which
provides for the acceptance and administration of gifts from donors to the University.

Endowed chairs and professorships established before the effective date of these procedures
shall be administered pursuant to these procedures to the extent consistent with the terms
of any agreement with the donor.

2. Endowed Chairs and Professorships Appointment and Selection Guidelines

a. Endowed chairs and professorships are reserved for distinguished faculty who continue
to achieve the highest accomplishments.

b. The school's dean, where the endowment is located, will initiate nominations to fill
endowed chair positions.

c. Any faculty member at a rank appropriate to the chair, including, without limitation, the
current holder of a Chair, shall be eligible for nomination.

d. The dean may also decide to seek faculty to fill a chair from the external community in
addition to considering internal candidates.

e. All internal nominations shall be forwarded to the Provost, be in writing, and include the
following:

1. Astatement of the qualifications of the nominee prepared by the nominator;
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2. Astatement of the nominee outlining a plan for how the endowment will be
used to support the nominee’s career and to advance Stevens education and
research mission; and

3. Four names of individuals who can evaluate the nominee’s research and
accomplishments within their discipline and who may provide reference
letters when asked. All of the four individuals should be external to Stevens.
A short biography of each individual should be submitted along with their
names.

4. A copy of the nominee’s updated CV prepared in the same format used for the
promotion and tenure dossier.

5. The Provost will establish an Advisory Committee to review the nomination
following the guidelines below:

i. The Committee shall include three current holders of endowed
professorships whose area of expertise is relevant or close to that of the
nominee. The Provost may also appoint external experts to serve on the
Advisory Committee if necessary.

ii. The Provost shall submit a list of names of endowed professors
(which may include both internal and external experts) to the Faculty Senate
and receive feedback from the Faculty Senate on the suitability of the
composition of the advisory committee.

6. The Advisory Committee shall advise the Provost with its opinion on the
nominee's qualification for the intended endowed professorship.

7. When deemed appropriate, the Provost, in consultation with the Academic
Council, may recommend the nominee to the President for approval. Should the
President approve the nomination, he/she will then recommend the nominee to
the Board of Trustees for final approval.

8. For any endowed administrative position (e.g., an endowed Deanship) or in
certain cases where an endowed chair is utilized for new faculty recruitment, the
Provost will submit materials regarding the candidate directly to the President
for approval.

9. Anendowed chair shall be filled for a specific term of not more than five years,
unless otherwise required by the terms of the relevant gift agreement.

10. An endowed chair might be renewed when its term ends. The review process for
renewal shall follow the same steps described above.

11. The Board of Trustees may, at its discretion, revoke the appointment of an
endowed chair for cause upon the recommendation of the President and the
Provost. In any such case, the University shall notify the chairholder in advance
of such revocation
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3. Reporting

a. Each chairholder shall provide an annual report of his/her activities associated with
the endowed chair or professorship and deliver such report to the Provost.

b. The Provost shall provide a report to the President and to the Board once each
academic year on the status of all endowed chairs and professorships.
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