
COVID-19 Vaccination Upload Instructions via Healthy Stevens 

1. Access “Healthy Stevens Portal” via myStevens. 

 

2. Enter your Date of Birth (MM/DD/YYYY) to log in to the Healthy Stevens Portal 

 

  



3. Select Requirements & Forms from the left navigation bar 

 

 

4. Take note of the compliance requirements: 

 

  



5. Locate the “COVID Vaccine” Item in the list and click “Update”:  

 

 

  



6. Click “Upload” for under COVID-19 Vaccination Card Upload, upload an image of your record/card, 
and verify the upload by selecting “Looks Good”. 

 

 

7. Click “Add Immunization” and enter the date of your immunization (MM/DD/YYYY). Then select your 
immunization type from the drop down menu. 

 

 

 

  



 

8. Verify that all information is correct and select “Done”.  

 

 

9. You will receive a “Success” notification at the top of your page and your submission will be 
reviewed by clinical staff. Your status will change from “Non-compliant” to “Compliant” after your 
record has been approved.  

 


