International Student and Scholar Services

m Curricular Practical Training (CPT) Advisor Recommendation Form

STEVENS

INSTITUTE OF TECHNOLOGY
1870

This form should be completed by the Academic Advisor, Internship Instructor or the Career Center Staff, if applicable. Students will
upload the completed form to the CPT Request in the 1S5S Student Portal.

Students may not begin employment until the CPT has been approved in SEVIS and a new 1-20 has been issued.

Student & Course Information

Student’s Name: Student’s CWID:

Term & Year: Course Number/Section:

Please confirm that the offer letter meets the following requirements before submitting:

¢ Includes student name, company name and address, and physical work address, if different from employer main
address or remote

Student's title

A brief internship description

The number of hours per week to be worked

Start and end dates of the internship (within the semester dates)

The letter must be on company's letterhead and signed by its author

If the employment is hybrid or remote, the letter must clearly state whether you are working in a hybrid mode or fully
remotely

*Offer letters that do not meet these requirements will require the student to obtain a new offer letter and will delay the issuance
of the I-20.*

PhD students only: | confirm that the CPT experience is related to the student’s field of study, is required for the student’s thesis/
dissertation, and will not delay the completion of the student’s thesis/dissertation. The employer understands that this wark will be
incorporated as a part of the student’s thesis/dissertation research.

Faculty Signature: Date:
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Faculty Signature: Date:

Faculty Name: Faculty Email:
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