
 

Office of International Student and Scholar Services 

Form DS-7002 Guide 

 

 

Form DS-7002 
completed (except 

section 3) by the hosting 
department. 

Download Form DS-
7002.

The department submits 
a completed 

editable/readable Form 
DS-7002 to an ISSS 

advisor for review. ISSS 
reviews and provides 

feedback. 

The hosting department 
sends a completed 

Form DS-7002 to the 
prospective Student 

Intern. The intern 
reviews the form and 
completes section 3 

and returns to hosting 
department.

Upon receiving signed Form 
DS-7002 from the Student 

Intern, the hosting 
department submits the 

following documents, along 
with other required 

documents, to 
isss.application@stevens.edu:

-Scanned copy of DS-7002

-A complete editable Form 
DS-7002 in PDF format

 

 

Process for completing the “Training/Internship Placement Plan” (Form DS-7002):  

 

 

  

  

   

 

 

Tips for completing the “Training/Internship Placement Plan” (Form DS-7002): 

1. Make sure the content reflects that the program is a bona fide training/internship program 

2. Separate Form DS-7002s are required for each site of activity, if more than one site 

3. Make sure to complete Form DS-7002 in its entirety 

4. Make sure to review the attestations 

5. Faculty supervisor is required to complete a written evaluation of Student Intern based on the Form DS-7002 

https://eforms.state.gov/Forms/ds7002.PDF
https://eforms.state.gov/Forms/ds7002.PDF


 

  

Student Intern’s 

name must match 

their passport. 

Enter the Student 

Intern’s current 

academic field of 

study at their 

home institution. 

Enter the Student 

Intern’s current 

level of study: e.g., 

Bachelors; 

Master’s; Ph.D., 

etc. The student 

must be currently 

enrolled in a full-

time program at 

their home 

institution. 

The internship 

must be full-time 

and be at minimum 

32 hours per 

week. 

Enter the date on 

which the student is 

expected to 

complete their 

current program at 

their home 

institution. This date 

should be in the 

future and must be 

after the end date of 

the internship at 

Stevens. 

Check “Yes” if the 

hosting department 

will pay the Student 

Intern; Check “no” if 

it is an unpaid 

internship. 

Non-Monetary 

compensation 

examples include 

housing, meals, 

transportation, fees, 

etc. 



 

  

Trainee/Intern 

Certification: 

Student Intern must 

sign and return to 

the hosting 

department before 

submitting it to ISSS. 

Note: scanned 

copies and 

electronic signatures 

are accepted. 

Sponsor Certification (Page 2 not 

shown):  

Do NOT sign. Leave blank for ISSS 

advisor to complete. 



 

  

Student’s Intern’s 

name must match 

their passport. 

List name of 

specific laboratory 

or department 

here. 

Enter the Phase 

Faculty 

Supervisor’s 

information, which 

may be the same 

as the Overall 

Faculty 

Supervisor’s 

information above. 

List the specific 

field of the 

internship, which 

must relate to the 

prospective 

Student Intern’s 

background. 

List 1 of 1 if there is 

only one internship 

phase. 

If there are 

multiple phases, 

the hosting 

department will 

need to complete a 

separate DS-7002 

with the phase 

stage accordingly 

(e.g., 1 of 3, 2 of 3, 

3 of 3). 



 



 



 

  



 

Faculty Supervisor 

must sign before 

submitting the form to 

ISSS. 

Note: Scanned copies 

and electronic 

signatures are 

accepted. 

IMPORTANT: 

The hosting department 

will need to submit the 

following two 

documents to 

isss.application@steven

s.edu: 

1. Scanned copy of 

completed Form DS-

7002 

2. A complete editable 

Form DS-7002 in PDF 

format 

 

Faculty Sponsor must 

conduct evaluation of 

Student Intern BEFORE 

internship program 

ends: 

1. If program is more 

than 6 months, midpoint 

& final evaluation 

required 

2. If less than 6 months, 

only final evaluation 

required 

mailto:isss.application@stevens.edu
mailto:isss.application@stevens.edu

